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	Site Name:

	Job Location:

	Date:
	Start:
	Finish:
	Durations of Works:


This permit should be used for all scenarios listed on page 3 of the Permit to Work Policy & Procedure – HS23. 
THE CONDITIONS OVERLEAF MUST BE ADHERED TO.

	Part 1 – Description of Work and Safety Regulations

A) This permit is issued to allow the following work to proceed.

………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

B) A copy of the specific risk assessment dated __________is attached – YES/NO

C) A copy of the specific method statement dated __________ is attached – YES/NO
D) Other permits required to carry out the work have been authorised – YES/NO

E) Plans/Diagrams have been attached – YES/NO/Not Applicable

F)The Equipment/system has been isolated from all sources of energy at the places noted below and safety devices fitted. Alternative sources of energy are isolated.

Necessary Precautions (Continue on separate sheet and attach if necessary) ………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………
G) Appropriate PPE, tools and plant for the activity are available to the persons involved. Adequate information, instruction and training in their use has been given (See Method Statement).

H) Danger/caution notices are posted at………………………………………………….

I)Electrical supplies are earthed at……………………………………………………......


	Part 2 – Person authorising works
I declare the operations detailed in Part 1 have been checked and that it is now safe to carry out the works detailed in Part 1 A and defined in the attached method statement.

Sources of energy will not be restored until Part 4 has been completed.

Signed …………………………………        Print Name:……………………………..

Date ………………….                        Time/Date:…………………….am/pm


	Part 3 – Person in charge of works

I fully understand the information in Parts 1 & 2 and accept responsibility on behalf of the company for the works detailed in Part 1 A. No attempt will be made by me or any persons under my control to work on any other equipment and/or systems.
Signed …………………………………        Print Name:……………………………..

Date ………………….                        Time/Date:…………………….am/pm


	Part 4 – Person in Charge of works

I declare that work detailed in Part 1 A has been stopped/completed and that all persons, equipment and tools have been withdrawn. All local earths fitted have been removed. All persons working under my control have been warned that it is no longer safe to work on the equipment/systems stated above.

Signed …………………………………        Print Name:……………………………..

Date ………………….                        Time/Date:…………………….am/pm


	Part 5 – Person who authorised the works

I declare this permit to work certificate to be cancelled. I have inspected the work areas and the equipment/system is now ready to be re-commissioned.

Signed …………………………………        Print Name:……………………………..

Date ………………….                        Time/Date:…………………….am/pm


If any further information is required to be noted, please detail on the reverse of this permit.

(Reverse)

This PERMIT TO WORK is issued on the following conditions:
GENERAL CONDITIONS
1. The holder of the permit is the employee of a Company that has been appointed in accordance with Savills Contractor Management procedure and have received permission to work on site, or they are an authorised employee of Savills.

2. The holder of the permit complies with the restrictions and conditions detailed in this permit and attached to it.

3. The holder of the permit ensures that he (or his employees as appropriate) are provided with means of communication in the event of an emergency whilst on site.

4. Any change in the scope of work, or failure to follow the conditions attached to the permit, will automatically invalidate the permit. All proposed changes must be notified to the person who issued the permit.

5. The permit cannot be transferred between contractors or shifts. In such cases a new permit will need to be issued.

6. In emergency, the permit holder should follow the site’s emergency procedure. In such cases the permit will automatically become void and a new permit will need to be issued before work can start again.

7. Where work is suspended for any reason, the permit will automatically become void and a new permit will be needed before work can start again.

CONTRACTOR CONDITIONS

1. The holder of the permit complies fully with the requirements of the Savills Contractor Management Procedure and is compliant with the requirements of ContractorPlus.
2. The work to be undertaken has been accompanied by a site specific risk assessment, the contents of which have been communicated to all relevant persons by the contractor.

3. Contractors employees are trained in the task to be undertaken.

